
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: 
	From Name: Program Services/ Outsourcing Div.
	Routing Code: OMAOx3
	Address: 
	Telephone Number: 
	Telephone Extension: 
	Billet Title: Program Coordinator, Survey
	Billet Number: 0310
	Rank Requested: O-5
	GS_GM Equivalent: 
	New Billet_Yes: x
	Immediate Supervisor: 
	Title: 
	Supervisor_Telephone Number: 3017133435
	Supervisor Telephone Extension: 
	Educational Requirements: 1.  Educational requirements as upon entry into the Corps.  Excellent writing/oral skills required.
2.  Officer should be familiar with NOAA Line and Program Offices.  Officer must have an extensive background in hydrography.
	Other Qualifications: 
	Billet Description: Incumbent serves as the National Ocean Service (NOS) Program Coordinator in the Program Coordination Group and has primary responsibility for coordinating all activities involving the provision of NOAA Corps Officers, ship and/or aircraft services, and operational support to the NOS programs such as the Oceanography and Marine Assessment Program, Marine Sanctuary Program, and the Mapping, Charting, and Geodesy Program.  This officer acts as the focal pint within NC for the coordination of all mid to long range NOS program support plans and activities.  He/she will be the principal point of contact for all questions regarding charting requirements and issues with other agencies and private industry.  The incumbent works closely with NOS when developing and negotiating the allocation of ship time for each fiscal year, and in determining and setting requirements for use by the Fleet Replacement And Modernization Office.
	Supervisory Billet_Yes: 
	Supervisory Billet_No: x
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: 1.  Representative for NOS Program Offices on the Fleet Working Group.
2.  Maintains communications with Liaison Officers assigned to other charting agencies to address common needs and concerns.
3.  Works closely with NOS Program Offices to identify and recommend new technology essential for the betterment of the organization.
4.  Works closely with NOS Program Offices to determine future program requirements and maintain cognizance of new NOAA initiatives in charting, oceanography and marine assessment, marine sanctuary areas.
5.  External liaison is maintained with federal and state agencies, academic institutions, international organizations, and private industry with related missions.
6.  Initiates/responds to charting and other NOS related correspondences that need to be addressed at the NC level.
	Career Development Opportunities: This billet provides the incumbent with the opportunity to work directly with Line and Program Offices, officers of all grades, and other government and non-government charting and research agencies.  This billet provides the officer the unique opportunity to be involved with the allocation and scheduling of NOAA's fleet, and to work closely with the Fleet Replacement and Modernization Office.  The incumbent will learn to exercise negotiation skills, tact, and diplomacy when dealing with other Program Offices and their liaisons/coordinators to resolve the conflicts for ship time.  The officer will learn the interrelationships of the various NOAA elements and programs that drive the system.
	Additional Comments: 7.  Actively markets the operational support capabilites of OMAO internally and externally.
8.  Represents OMAO in program support negotiations with program area.
	Supervisor Signature Date: 6/4/1993
	New Billet_No: 
	Billet Priority_A: 
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


